
























# Scenario Confidential Information 
Access 

Yes or No? 
5. The Treasurer asks No, any information General public, city/county 

whether a business is contained in the on-line staff, media 
registered and if so Business Registration 
what is their address? Lookup is considered 

public information. 
(htt:g: //dor.wa.gov/content/doin 
gbusiness/registermybusiness/br 

d/) 

Information contained in 
the Department's on-line 
Business License Lookup 
is also considered public 
information. 
(h!m://bls.dor. wa. gov/Licenses 

earchz) 

6. Another jurisdiction Yes, the information we The Department provides 
contacts you to see if send one jurisdiction may each jurisdiction the 
ABC Painting has not be shared with another. information they are entitled 
reported sales tax to to receive based on how the 
your jurisdiction. taxpayer has reported on their 

Combined Excise Tax 
Return. 

The jurisdiction requesting 
the information should 
contact the Department to 
investigate the taxpayer's 
local tax coding. 

7. A reporter contacts Yes. Even though the reporter got 
you to confirm the the amount from the taxpayer, 
amount of tax reported any confirmation by a local 
by a taxpayer to your jurisdiction is considered a 
jurisdiction. The release of confidential 
reporter got the figure information. 
from the business. 
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# Scenario 

8. A Finance Director 
prepares a report for a 
council meeting 
showing the sales tax 
distributions by 
NAICS code. 

Confidential Information 
Yes or No? 

Depends on the number of 
taxpayers: 
Yes 
As a policy, DOR does not 
disclose information when 
there are less than three 

I t<>vn,nrPrS ;,., a 11..T A l("c;;! 
1 LA4.l'Lt'U.J- .1..J..l.f.A..1._'t.J.1..1.~U 

code. If there are less than 
three, the public or the 
taxpayers involved may be 
able to determine the 
income reported by the 
taxpayers. 

No 
If there are three or more 
taxpayers, there is no risk 
of disclosure. 

Access 

If less than three - only the 
jurisdiction's employees or 
authorized individuals 
(mayor, councilperson, etc.) 
with a business need and a 
si imed Confidentialitv I Q J 

A-fhrla .. '~t n-n ti1'3 ._..,,a.._, ... ,~a..-...- r I l. lrr...l..l.J.U VJ. V.l.l .1...1.l\.l J..ll .J \I J.\,I \IV 

the information. 

Three or more - general 
public, city/county staff, 
media. 

NOTE: a local jurisdiction may release taxpayer information if you provide the Department a Confidential Tax 
Information Authorization form (http://dor.wa.gov/Docs/forms/Misc/27-0055e.pdf) signed by the taxpayer. 

To inquire about this form in an alternate format, please call 1-800-647-7706. Teletype (TTY) users may use the Washington Relay 
Service by calling 711. 
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Form W-9 
(Rev March 1994) 
Department or the Treasury 
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification 

Give form to the 
requester. Do NOT 
send to IRS. 

Name (lfjoint names, list first and circle the name at the person or entity whose number you enter in Part 1 below. See Instructions on page 2 It your name has changed.) 

City of Sequim 
Business name (Sole proprietors see instructions on page 2.) 

City of Sequim 

Pl h k ease c ec . t b appropna e ox: - I d . . d 1/S l ,, n IVI ua o e propne or c.J C orpor af 100 - Part h. ....; ners Ip ' Othe M .. I C r • unic1pa Orp····· · ··· ·· ... 

Address (number, street, and apt. or suite no.) Requester 's name and address (optional) 

152 W Cedar Street 
City, state, and ZIP code 

Sequim, WA 98382 
Taxpayer Identification Number (TIN) List account number(s) here (optional) 

Enter your TIN in the appropriate box. For 
individuals, this is your social security number 

Social security number (SSN). For sole I Social Security Number 
proprietors, see the instructions I I I I I i I I I I For Payees Exempt From Backup 
on page 2. For other entities, it is your employer Withholding (See Part II 
identification number (ETN). If you do not have a OR instructions on page 2) 
number, see How To Get a TIN below 
Note: If the account is in more than one name, 

I 
Employer Identification number 

see the chart on page 2 for guidelines and whose 916001502 
number to enter. • 

Certification 

Under penalties of perjury, I certify that: 

I . The number shown on this form is my correct taxpayer identification number (Or I am waiting for a number to be issued to me). and 

2. I am nor subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue Service that I 
am subject CO backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am no longer subject to backup 
withholding. 

Certification instructions.-You must cross out item 2 above if you have been notified by the lRS that you arc currently subject to backup withholding because of 
underreporting interest or dividends on your tax return. For real estate transactions. item 2 does not apply. For mortgage interest paid, the acquisition or abandonment of 
secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally payments other than interest and dividends, you are not 
required to sign the Certificatio t you must provide your correct TrN. (Also see Part Ill Instructions on page 2.) 

Sign 
Here 

Section references are I 
ReW!nue Code. 

Purpose ofForm.- A person who is required to file 
an information return with the IRS must get your 
correct TIN to report Income paid to you, real estate 
transactions, mortgage interest you paid the 
acquisition or abandonment of secured property, 
cancellation of debt, or contributions you made to an 
IRA. Use Form W-9 to give your correct TIN to the 
requester (the person requesting your TIN) and, when 
applicable, (I) to certify the TIN you are giving is 
correct (or you are waiting for a number to be issued), 
(2) to certify you are not subject to backup 
withholding, or (3) to claim exemption from backup 
withholding if you are an exempt payee. Giving your 
correct TIN and making the appropriate certifications 
will prevent certain payments from being subject to 
backup withholding. 
Note: Ifa requester gives you a farm other than a W-9 
to request your TIN, you must use the requester's 
fann if it is substantially similar to this Form W-9 

What ls Backup Withholding?-Persons making 
certain payments to you must withhold and pay to the 
IRS 3I% ofsuch 

payments under certain conditions. This is 
called "backup withholding." Payments 
hat could be subject to backup 
withholding include interest, dividends. broker and 
barter exchange transactions, rents, royalties, 
nonemployee pay, and certain payments from fishing 
boat operators. Real estate tmnsactions are not subject 
to backup withholding. 
If you give the requester your correct TIN, make the 
proper certifications, and report all your taxable 
interest and dividends on your tax return, your 
payments will not be subject to backup withholding. 
Payments you receive will be subject to backup 
withholding if: 
1. You do furnish your TIN to the requester, or 
2 . The IRS tells the requester that you furnished an 
Incorrect TIN, or 
3. The IRS tells you that you are subject 
to backup withholding because you did not report all 
your interest and dividends on your tax return {for 
reportable interest and dividends only), or 

4. You do not certify to the requester that you are 
not subject lO backup withholding under 3 above (for 
reportable 

Cat. No. 10231X 

Date ~ 3/26/2013 

interest and dividend accounts opened 
after 1983 only), or 

5. You do not certify your TIN. See the Part Ill 
instructions for exceptions. 
Certain payees and payments are exempt from backup 
withholding and information reporting. See the Part II 
instructions and the separate Instructions for the 
Requester of Form W-9. How To Get a TTN.-lfyou 
do not have a TIN, apply for one immediately. To 
apply, get Form SS-5, Application for a Social 
Security Number Card (for individuals), from your 
local office of the Social Security Administration, or 
Form SS-4 Application for Employer Identification 
Number (for businesses and all other entities), from 
your local IRS Office. 
If you do not have a TlN, write "Applied For" in the 
space for the TIN in Part!, sign and date the form, 
and give it to the 
requester. Generally, you will then have 60 days to 
get a TIN and give it to the requester. If the requester 
does not receive your TfN within 60 days, backup 

withholding, if applicable, will begin and continue 
until you furnish your TIN. 
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